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We at 10TO9IT recognize and respect intellectual property rights and are committed to fulfilling our moral and legal obligations with respect to our use of copyright-protected works.  
 
[bookmark: _Toc142555861]1. Purpose  
The purpose of this Policy is to outline responsibilities and procedures regarding the use of third-party copyright material, with the objectives of:  
• reducing staff exposure to the risks associated with the use of third-party copyright material;  
• assisting staff to make full legal use of the materials at their disposal by clearly identifying responsibilities; and  
• promoting copyright compliance.  
[bookmark: _Toc142555862] 2. Scope  
This Policy applies to all staff. The scope of this Policy is limited to specifying responsibilities and procedures regarding:  
• the use of third-party copyright material for research, or administrative purposes; and  
• any other use of third-party copyright material.  
[bookmark: _Toc142555863]3. Definitions 
	Item 
	Definition 

	Copyright 
	Defined as a legal concept that gives the creator of an original work exclusive rights to exploit the work for a limited time and prevent others from copying the work. 

	Copyright Act 
	The Copyright Act 1968.  

	Copyright works and third-party copyright material 
	Works or other subject matter where the copyright is not owned by 10TO9IT 

	Moral rights 
	The three moral rights granted to the creators of copyright in Part IX of the Copyright Act 1968 
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